5.5,

5.6.

5.7.

Flags.

a. Only the three (3) types of flags addressed in this Section shall be displayed
on a freestanding flagpole. Other types of flags may be displayed on a wall-
mounted flagpole as otherwise provided in architectural guidelines adopted
by the Association or as otherwise permiited by the Association.

b. Not more than two (2) of the permitted types of flags shall be displayed on a
flagpole at any given time.

C. The maximum dimensions of a displayed flag on a freestanding flagpole
that is less than fifteen (15) feet in height or on a flagpole attached to the
residential dwelling or garage shall be three (3) feet by five (5) feet.

d. The maximum dimensions of a displayed flag on a freestanding flagpole
that is fifteen (15) feet in height or greater is four (4) feet by six (6) feet.

e. A displayed flag must be maintained in good condition; a deteriorated flag
must be replaced or removed.

f. A flag must be displayed on a flagpole. A flag shall not be attached to the
wall of the residential dwelling or other structure on a Lot or a fence, or be
displayed in a window of the residential dwelling or other structure on a Lot.

lumination. llumination of a flag is permitted but the lighting must be in-ground
and have a maximum of 150 watts, unless otherwise approved by the ACC. High
intensity lighting such as mercury vapor, high pressure sodium, or metal halide is
not permitted. The lighting is required to be compatible with exterior lighting within
the subdivision and appropriate for a residential neighborhood. Lighting used to
Huminate a flag shall be positioned in a manner so that the lighting is not directed
toward an adjacent Lot or a street adjacent to the Lot and does not otherwise
unreasonably affect an adjacent Lot.

Noise. An external halyard on a flagpole is required to be securely affixed to the
flagpole so that it is not moved by the wind and thereby permitted to clang against
the flagpole.

Section 6. Religious ltems. Section 202.018 of the Texas Property Code provides that a

property owners’ association may not enforce or adopt a restrictive covenant that prohibits a
property Owner or resident from displaying or affixing on the entry to the Owner's or resident's
dwelling one or more religious items, the display of which is motivated by the Owner's or resident’s
sincere religious belief, except as otherwise provided therein. Section 202.001(4) of the Texas
Property Code defines “restrictive covenant’ to mean any covenant, condition, or restriction
contained in a dedicatory instrument,

The following Guidelines shall be applicable to the display of religious items in The Reserve

at Kings Point;

6.1. ACC Approval. As authorized by the Declaration and, therefore, allowed by
Section 202.018(c) of the Texas Property Code any alteration to the entry door or
door frame must first be approved by the ACC.

6.2, Location. Except as otherwise provided in this Section, a religious item is not
permitted anywhere on a Lot except on the entry door or door frame of the
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6.3.

6.4

6.6.

6.7,

residential dwelling. A religious item shall not exiend past the outer edge of the
door frame.

Size. The religious item(s), individuaily or in combination with each other religious
item displayed or affixed on the entry door or door frame, shall not have a total size
of greater than twenty-five (25) square inches.

Contenti. A religious item shall not contain language, graphics, or any display that
is patently offensive to persons of ordinary sensibilities.

Limitation. A religious item shall not be displayed or affixed on an entry door or
door frame if it threatens the public health or safety or violates a law.

Color of Entry Door and Door Frame. An Owner or resident is not permitted to
use a color for an entry door or door frame of the Owner's or resident’s residential
dwelling or change the color of an entry door or door frame that is not authorized by
the ACC.

Other. Notwithstanding the above provisions; (i) the ACC shall have the authority
to allow a religious statue, such as by way of example and not in limitation, a statue
of St. Francis of Assisi or other religious item in a landscape bed or other portion of
a Lot, and (i) these Guidelines shall not prohibit or apply to temporary seasonal
decorations related to religious holidays.

In the event any provision in these Guidelines conflicts or is inconsistent with a provision in
the Declaration, the provision in these Guidelines shall control.

! hereby certify that | am the duly elected, qualified and acting President of the Association
and that the foregoing Guidelines Relating to Rain Barrels and Rain Harvesting Systems, Solar
Energy Devices, Storm and Energy Efficient Shingles, Flags, and Religious ltems was approved
by a majority vote of the Board of Directors as set forth above and now appears in the books and
records of the Association, to be effective upon recording in the Official Public Records of Real
Property of Harris County, Texas.

TO CERTIFY which witness my hand this the //\ A day of ()/f;,, ce g A 4] , 2012,
[

THE RESERVE AT KINGS POINT COMMUNITY
ASSOCIATION

By: ijﬁ/ 7”*’)4,:1,{//[

t}/éée[jﬁ Mazzef&lla, President
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THE STATE OF TEXAS

COUNTY OF“ﬂ-/()%fu_/j/

BEFORE ME, the undersigned notary public, on this:\_j_(z day of@f,/, 1724442012

personally appeared Joseph Mazzerella, President of The Reserve at Kings/Point Con

unity

Association, known to me to be the person whose name is subscribed to the foregoing instrument,
and acknowledged to me that he executed the same for the purpose and in the capacity therein

expressed.

Return to:
Butler | Hailey
8901 Gaylord, Suite 100

Houston, Texas 77024
206635

& //{ﬂ\ éj’/}/\dﬂﬂ / ﬂ/g,({zéj

(Notary Public in and for the State of Texas

?‘M/W‘ffﬁ&*‘ﬁﬁﬁf#ﬁww &

S ST ETHEL F MCCORMICKS
§ = ‘; NOTARY PUBLIC, STATE OFTEXAS‘
\ NS e Lk CO_P.H.HSSIDH EXPIRES §
§ et SEP. 16,2012 §

&fwwmwmwffwxfwwxfffawé
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PAYMENT PLAN POLICY
for
THE RESERVE AT KINGS POINT COMMUNITY ASSOCIATION

THE STATE OF TEXAS §

§
COUNTY OF HARRIS §

I, Joseph Mazzerella, President of The Reserve at Kings Point Community Association
(the “Association”), do hereby certify that at a meeting of the Board of Directors of the
Association (the “Board”) duly called and held on the -2 day of ,_)/\fﬁftgm{ borrednil,
2012, with at least a quorum of the board members being present and remaining throughout,
and being duly authorized to transact husiness, the following Payment Plan Policy was duly
approved by a majority vote of the members of the Board:

RECITALS:

1. Chapter 209 of the Texas Property Code was amended fo add Section 209.0062
to require property owners' associations to adopt reasonable guidelines to establish an
alternative payment schedule by which an Owner may make partial payments for delinquent
regular or special assessments or any other amount owed to the Association without accruing
additional monetary penalties.

2. The new law relating to alternative payment schedules (i.e., payment pians)
becoimes effective on January 1, 2012,

3. The Board of Directors of the Association desires to adopt a payment plan policy
consistent with the provisions of Section 209.0062 of the Texas Property Code.

POLICY:

it is the policy of the Association to provide an alternative payment schedule by which an
Owner may make payments to the Association for delinquent regular or special assessments or
other amounts owed to the Association without accruing additional monetary penalties, as
follows:

1. Applicability. This policy only applies to delinquent regular assessments,
special assessments or other amounts owed the Association prior to the debt being turned over
to a "collection agent” as that term is defined by Section 209.0064 of the Texas Property Code.

2. Term. The term for a payment plan offered by the Association shall be a
minimum of three (3) months and a maximum of six (6) months. The Owner shall determine
whether the payment plan shall be for the maximum term of six (6) months or a shorter term.

3. Payment Plan Adreement. The Owner shall be obligated {c execute a payment
plan agreement (“Payment Plan Agreement”) which sets forth the total amount to be paid, the
term of the payment plan, the due date for and amount of each payment, and the address to
which payments are to be mailed or delivered. A payment plan shall not be effective until the
Owner executes the required Payment Plan Agreement.

Payment Plan Policy for The Reserve at Kings Point Community Association Page 1 of 3
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4, Sums_|ncluded in Plan. The payment plan shall include alt delinguent regular
and/or special assessments and other sums owed io the Association as of the effective date of
the Payment Plan Agreement. The payment plan shall not include any assessments which have
not become due and payable to the Association as of the effective date of the Payment Plan
Agreement. The Payment Plan Agreement shall provide that any assessments or other valid
charges that become due and payable to the Association per the dedicatory instruments of the
Association during the term of the payment plan must be paid in a timely manner.

5. Grace Period. There will be a grace pericd of three (3) business days from the
due date for a payment. If a payment is not received at the address set forth in the Payment
Plan Agreement by the close of business on the third (3 business day following the date on
which the payment is due, the Owner shall he deemed to be in default of the Payment Plan
Agreement.

6. Administrative Costs and Interest. The Association shall add to the delinquent
assessments and other amounts owed to the Association to be paid in accordance with the
Payment Plan Agreement reasonable costs for administering the payment plan, as follows:
$20.00 for the preparation of a Payment Plan Agreement and $5.00 for receiving, documenting
and processing each payment. During the term of the payment plan, interest at the rate
provided in the Declaration or by law shall continue to accrue on delinquent assessments.

7. Monthly Penalties. During the term of the payment plan, the Association shall
not impose any monetary penalties with respect to the delinquent assessments and other
charges included in the payment plan, except as provided in Section 6. Monetary penalties
include late charges and fees otherwise charged by the management company and/or
Association and added to the Owner's account as a result of the account being delinquent, if
any.

8. Defaulf. If an Owner fails to make a payment to the Assaciation by the end of
the grace period applicable to the due date for that payment, the Owner shall be in default of the
Payment Plan Agreement, at which point the Payment Plan Agreement shall automatically
become void. The Association may notify the Owner that the Payment Plan Agreement is void
as a result of the Owner’s default, but notice to the Owner shall not be a prerequisite for the
Payment Plan Agreement to become void. If the Association receives a payment after the
expiration of the grace period and before the Association notifies the Owner that the Payment
Plan Agreement is void, the Association may accept the payment and apply it to the Owner's
account. The acceptance of a payment made by an Owner after the Payment Plan Agreement
has become void shall not reinstate the Payment Plan Agreemenit.

9, Owners Not Eligible for a Payment Plan. The Association is not required to
enter into a payment plan with an Owner who failed to honor the terms of a previous payment
plan during the two (2) years following the Owner's default under the previous payment plan.

I hereby certify that | am the duly elected, qualified and acting President of the Association
and that the foregoing Payment Plan Policy was approved by a majority vote of the Board of
Directors as set forth above and now appears in the books and records of the Association, fo be
effective upon recording in the Official Public Records of Real Property of Harris County, Texas.
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{ _ (
TO CERTIFY which witness my hand this therj O day of ¢ l/f Ay g gd—r 2012,
Y

THE RESERVE AT KINGS POINT COMMUNITY
ASSOCIATION

o
By: &)@’4/ 2%')49—)';,., /

ﬂaseﬁh Mazzei8lla, President

THE STATE OZEXAS i §
/. §
COUNTY OF 3/ JA A §

BEFORE ME, the undersigned notary public, on this~’// day of Agoae 24242002
personally appeared Joseph Mazzerella, President of The Reserve at Kings omt Copimunity
Association, known to me to be the person whose name is subscribed to the foregoing
instrument, and acknowledged to me that he executed the same for the purpose and in the

capacity therein expressed.
;(X//ﬁ/ () %m("/ﬂ)/ Hes /,//

Notary Public in and for the State of Texas

Return to: S
Butler | Hailey § ey, “ocsog
8901 Gaylord, Suite 100 {5 TR i;HEi F Fu?C(‘C)RM!CK;}
Houston, Texas 77024 0, ;}gﬂ’ueuc STATE OF TExAg 8
206634 \ OF‘\_’ A 'thLHISSION EXPIRES }e
é’a{‘:’: - SEPR, 16, 2012 ¢
£E f/-@m‘,«ffu“"w o uf’&«f‘f#‘a@f‘fffgb
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RECORDS RETENTION POLICY
for
THE RESERVE AT KINGS POINT COMMUNITY ASSQCIATION

THE STATE OF TEXAS §
§
COUNTY OF HARRIS §

|, Joseph Mazzerella, President of The Reserve at Kings Point Community Association
(the "Association”), do hereby certify that at a meetmg of the Board of Directors of the
Association (the “Board”) duly called and held on the Z4  day of ‘/}fnu,m e n ,
20 i] with at least a quorum of the board members being present and remaining throughout,
and bemg duly authorized to transact business, the following Records Retention Policy was duly
approved by a majority vote of the members of the Board:

RECITALS:

1. Chapter 209 of the Texas Property Code was amended to add Section
209.005(m) requiring property owners' associations to adopt a records retention policy and to
set forth minimum retention periods for particular types of documents.

2. The new law becomes effective on January 1, 2012.

3. The Board of Directors of the Association desires to adopt a records retention
policy consistent with the new law,

POLICY:

it is the policy of the Association to retain the records of the Association listed below for
the periods of time set forth below. Provided, however, at the option of the Board of Directors,
documents may be retained for a longer period of time. The Association is not required to retain
any other records. As used herein, “records” means documents originated or obtained by the
Association in connection with its operations, whether a paper document or a document in
electronic form. To the extent that the Association does not currenfly have copies of
Association records for the time periods descrihed in this policy, this policy shall only be
applicable to Association records created after the date this policy is adopted.

1. Retention Periods.

Record Description Record Retention Period

a) Financial records (including budgets, | Seven (7} years
financial reports, bank records, and paid
invoices)

b) Account records {including records | Five (5) years
relating to assessments and other sums
owed and paid to the Association and
records relating to violations of any
dedicatory instrument of the Association)

Records Retention Policy for The Reserve at Kings Point Communify Association Page 1 of 3
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of current owners

c} Account records (including records
relating to assessments and other sums
owed and paid to the Association and
records relating to violations of any
dedicatory instrument of the Assaciation)
of former owners

Cne (1) year after the former owner ceases
to own a lot in the subdivision

d) Contracts

Four (4) years after expiration
or termination of the contract

e) Minutes of meetings of the Board of
Directors

Seven (7) years

f) Minutes of meetings of the members

Seven (7) years

g) Federal tax returns

h) State tax returns, if any

(7)
Seven (7) years
)

Seven (7] years

i) Audit reports

Seven (7) years

j) Certificate of Formation and Bylaws of
the Association and all amendments;
Declaration of Covenants, Conditions
and Restrictions for each section within
the subdivision and all amendments and
supplements to each Declaration;
annexation documents; and deeds
conveying real property to the
Association

Permanently

k) Other dedicatory instruments of the
Association not listed in (j), above,
including, without limitation, Architectural
Guidelines, Rules and Regulations and
Policies

One (1) year after the date the document is
rescinded or superseded by another
document

[) Minutes and reports of committees

Seven (7) years

m) Insurance policies

Four {4) years after expiration or fermination
of the policy

n) Insurance claims and related
documents

Four {(4) years after the claim is resolved

o) Personnel records, excluding payroll
records

Permanently

p) Payroll records

Five (5) years after the date of termination of
employment

q) Reserve study

For the period of time covered by the study,
plus two (2) years

r) Legal opinions issued by counsel for
the Association

Permanently

Records Retention Policy for The Reserve at Kings Point Community Association

© BUTLER | HAILEY. 2011. Ali rights reserved.

Page 2 0of 3




s) Suit files Seven (7) vears after the date the suit is
resolved

2. Destruction of Documents.

The documents listed in Section 1 above, will be destroyed as soon as practicable when
the applicable retention period expires. Other documents of the Association not listed in Section
1 above, will be destroyed when deemed appropriate by the Board of Directors of the
Association. Destruction of paper documents shall be by shredding, bagging and frash pick-up,
unless another method of destroying the documents is approved by the Board of Directors of
the Association. Destruction of electronic documents shalt be by deletion from hard disks and
reformatting of removable disks.

| hereby certify that | am the duly elected, qualified and acting President of the Association
and that the foregoing Records Retention Policy was approved by a majority vote of the Board of
Directors as set forth above and now appears in the books and records of the Association, to be
effective upon recording in the Official Public Records of Real Property of Harris County, Texas.

TO CERTIFY which witness my hand this the o7 day of g_ﬁ 14 ,{,(,?/\Aj/"? , 2012

THE RESERVE AT KINGS POINT COMMUNITY
ASSOCIATION

B y: Q/M)?/{ ' %ymzﬁfz,%/

(:;gsefé’/ﬁ Mazz&fella, President

THE STATE OF TEXAS

COUNTY OF ‘?Z)L_Z/M //f)

BEFORE ME, the undersigned notary public, on this.Z¢ day ofg)ag,d;u/ﬁ, 2012

personally appeared Joseph Mazzerella, President of The Reserve at Kings' Point Cd munity
Association, known to me to be the person whose name is subscribed to the foregoing
instrument, and acknowledged to me that he executed the same for the purpose and in the

capacity therein expressed.
< , ] '
AL ANl

l\(fotary Public in and for the State of Texas

L LN N

Returnlto:
Butler | Hailey
g T -
8901 Gaylord, Site 100 § ey
Houston, Texas 77024 § 2 }3;{;‘5%‘}; MCCQP\MICK§
206632 § .{"( Y COMAI S SJSoTr?yiﬁgégms §
§ SEP, 16, 2012 §
Seercenisasannnrnmmommed
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OPEN RECORDS POLICY
for
THE RESERVE AT KINGS POINT COMMUNITY ASS0OCIATION

THE STATE OF TEXAS §

§
COUNTY OF HARRIS §

I, Joseph Mazzerella, President of The Reserve at Kings Point Community Association (the
“Association”), do hereby certify that at a meeting of the Boar of Directors of the Association (the
“Board”) duly called and held on the,~2 0 day of ‘ﬂ" A tf/ o201, 2012; with at least a
quorum of the board members being present and remaining throughout, and being duly authorized
to transact business, the following Open Records Policy was duly approved by a majority vote of
the members of the Board:

RECITALS:

1. Chapter 209 of the Texas Property Code was amended to amend Section 209.005
to set forth open records procedures and to require property owners' associations to adopt and
record open records policies consistent with the procedures set forth in the statute.

2. The new law relating to open records becomes effective on January 1, 2012.
3. The Board of Directors of the Association desires to adopt an open records policy
consistent with the provisions of Section 209.005 of the Texas Property Code.
POLICY:

it is the policy of the Association to make the books and records of the Association,
including financial records, open to and reasonably available for examination by an Owner, or a
person designated in a writing signed by the Owner as the Owner’s agent, attorney, or certified
public accountant (the "Owner's Representative”) in accordance with the following provisions:

1. Request. An Owner or the Owner’'s Representative must submit a written request
for access or information. The written reguest must:

a. be sent by certified mail to the mailing address of the Association or to the
authorized representative of the Association as reflected on the most current
Management Certificate of the Association filed of record in accordance with
Section 209,004 of the Texas Property Code;

h. describe with sufficient detail the books and records of the Association that are
requested; and

c. state whether the Owner or the Owner's Representative elects to inspect the
requested books and records before obtaining copies or have the Association
forward copies of the requested books and records.

2, Election to Inspect. If an inspection is requested, the Association shall send
written notice to the Owner or the Owner's Representative of dates during normal business hows
that the Owner or the Owner's Representative may inspect the reqguested books and records.
Such written notice shall be sent on or before the tenth (10") business day after the date the
Association receives the request, unless the Association sends a notice to the Owner or Owner's
Representative in accordance with Section 4 below.

Open Records Policy for The Reserve at Kings Point Community Association Page 1 of 4
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3. Election_fo Obtain_Copies. If copies of the identified books and records are
requested, the Association shall produce copies of the requested books and records on or hefore
the tenth (10") business day after the date the Association receives the request, unless the
Association sends a notice to the Owner or Owner’'s Representative in accordance with Section 4.

4, Inability fo Produce Records Within 10 Days. [f the Association is unable to
produce requested books and records on or before the tenth (10" business day after the date the
Association receives the request, the Association shall provide written notice to the Owner or the
Owner's Representative that:

a. informs the Owner or the Owner's Representative that the
Association is unable to produce the requested books and records
on or before the tenth (10") business day after the date the
Association received the request, and

b. states a date by which the requested books and records will be
sent or made available for inspection, which date shall not be later
than the fifteenth (15"} business day after the date such notice is
given.

5. Extent of Books and Records. The Association shalt produce books and records
requested by an Owner or an Owner's Representative to the extent those books and records are in
the possession, custody or centrol of the Assaciation.

6. Time of Inspection; Copies. If an inspection of books and records is requested or
required, the inspection shall take place at a mutually agreed upon time during normal business
hours. At the inspection, the Owner or the Owner's Representative shall identify the books and
records to be copied and forwarded. The Association shall thereafter make copies of such books
and records at the cost of the Owner and forward them to the Owner or the Owner's
Representative.

7. Format. The Association may produce books and records requested by an Owner
or an Owner's Representative in hard copy, electronic or other format reasonably available to the
Association.

8. Costs. The Association may charge an Owner for the compilation, production or
reproduction of books and records requested by the Owner or the Owner's Representative, which
costs may include all reasonable costs of materials, labor, and overhead. Costs will be billed at the
rates established by Title 1 of the Texas Administrative Code, Section 70.3 (“Section 70.3"), as
same may be amended from time-to-time. As of the date of this Policy, the rates set forth below
are established by Section 70.3. Should the rates set forth in Section 70.3 ever be different than in
this policy (either through amendment or error by this policy) the then current rates set forth in
Section 70.3 shall control.

{.abor for locating, compiling and reproducing $15.00 per hour
records’
Copies (8% x 11 and 8%z x 14) $0.10 per page
Oversize paper copies (11 x 17, greenbar and $0.50 per page
bluebar)

* No tabor will be charged if there are 50 or fewer pages unless the documents are in 2 ar more separate buildings not
physically connected to each other or in a remote storage facility.
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9,

Specialty papers {blue print and maps) actual cost

Diskette $1.00
Magnetic tape or data or tape cartridge actuat cost
cD $1.00
DVD $3.00
VHS video cassette $2.50
Audio cassette $1.00
Other At the rate provided for

in Section 70.3

Advance Payment of Estimated Costs. The Association shall estimate the costs

of compiling, producing and reproducing books and records requested by an Owner or an Owner's
Representative on the basis of the rates set forth in Section 8 above. The Association may require
advance payment of the estimated costs of compiling, producing and reproducing the requested
books and records.

10. Actual Costs.

10.1. If the actual costs of compiling, producing and reproducing requested books and
records are less than or greater than the estimated costs, the Association shatl
submit a final invoice to the Owner on or before the thirtieth (30") business day after
the date the requested books and records are delivered.

10.2. If the final invoice includes additional amounts due from the Owner, the Owner shall
be required to pay the additional amount to the Association before the thirtieth (30"
business day after the date the invoice is sent to the Owner.

10.3. H the final invoice indicates that the actual costs are less than the estimated costs,
the Association shall refund the excess amount paid by the Owner not later than the
thirtieth (30" business day after the date the invoice is sent to the Owner.

10.4. If the Owner fails to pay to the Association the additional amounts shown in the final
invoice in accordance with Subsection 10.1 above, the Association may add the
additional amount to the Owner's assessment account as an assessment.

11. Books and Records Not Required to be Produced.

11.1. Unless an Owner whose records are the subject of a request provides express
written approval to the Association or uniess a court order is issued directing either
the release of books and records or that books and records be made available for
inspection, the Association is not required {o release or allow inspection of books
and records that:

a. identify the history of violations of dedicatory instruments of
an individual Owner;
b. disclose an Owner's personal financial information, including
records of payment or nonpayment of amounts due the
Association;
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C. disclose an Owner's contact information, other than the
Owner's address; or

d. disclose information related to an employee of the
Association, including personnel files.

11.2. The Association is also not required to release or allow inspection of ballots cast in
an election or removal of Directors, except as required by a recount procedure in
accordance with Section 209.0057 of the Texas Property Code.

11.3. In addition, information may be released in an aggregate or summary manner that
will not identify an individual property Owner.

12, Business Day. As used in this policy, "business day” means a day other than a
Saturday, Sunday or state or federal holiday.

| hereby certify that | am the duly elected, qualified and acting President of the Association and
that the foregoing Open Records Policy was approved by a majority vote of the Board of Directors as
set forth above and now appears in the books and records of the Association, to be effective upon
recording in the Official Public Records of Real Property of Harris County, Texas.

TO CERTIFY which witness my hand this the‘:-,j[) day o%‘i fou,{,ﬁ/uﬁ/‘“ , 2012,

THE RESERVE AT KINGS POINT COMMUNITY
ASSOCGIATION

/
By: Z&A// /Z/ ?%"7/}//4/5/,/'/;
Jifseé/h Mazzerdlih, President

THE STATE OF TEXAS §
§
§

COUNTY OF%,L; IAA x.h

BEFORE ME, the undersigned notary public, on thisgx‘_@_{) day of( )4 Lo 8.9 4042012
personally appeared Joseph Mazzerella, President of The Reserve at Kings/Point Conffunity
Association, known to me to be the person whose naime is subscribed to the foregoing instrument,
and acknowledged to me that he executed the same for the purpose and in the capacity therein

expressed.
/9 / /)\\, 72/7)_%/11}“/ };,
Notary Public in and for the State of Texas
Return to:
Butler | Hailey

8901 Gaylord, Suite 100
Houston, Texas 77024

%] NOTARY PUBLIC, STATE OF TEXAS
MY COMISISSION EXPIRES §

SEP. 16,2012 &
3

o o e o o o ot 2 g e A
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BILLING AND COLLECTION POLICY
for
THE RESERVE AT KINGS POINT COMMUNITY ASSOCIATION

THE STATE OF TEXAS §

§
COUNTY OF HARRIS §

I, Joseph Mazzerella, President of The Reserve at Kings Point Community Association
(the “Association”), certify that at a meeting of the Board of Directors of the Association (the
“Board”) duly called and held on the-25  day of /22.470¢ - , 2012, with
at least a quorum of the Board members being present and remaining throughout, and being
duly authorized to transact business, the following Billing and Collection Policy was duly
approved by a majority vote of the members of the Board:

RECITALS:

1. New laws relating to the collection of assessments by property owners’
associations become effective on January 1, 2012,

2, The Board of Directors of the Association desires to adopt a Billing and
Collection Policy consistent with new laws and the Declaration of Covenants, Conditions and
Restrictions applicable to the various sections of The Reserve at Kings Point.

POLICY:

It is the policy of thre Association to collect annual assessments which are not paid in a
timely manner as follows:

1. Statements for _assessments. The Association shall send a statement for the
annual maintenance assessment to each Owner no later than March 1% of each year. The
statement shall be forwarded to an Owner at the last known mailing address of the Owner
according to the records of the Association. It is the responsibility of the Owner to noiify the
Association in writing of a change in the Owner's mailing address. The submission of a check
which sets forth an address for the Owner that is different from the mailing address previously
provided by the Owner to the Association does not constitute written notice of a change of the
Owner’s mailing address.

2. Due Date. Annual maintenance assessments are due on April 1% of each year. An
annual maintenance assessiment which is not received by the Association by April 31* of the
year in which the annual maintenance assessiment becomes due shall be deemed to be
delinquent and shall bear interest at the highest legal, non-usurious rate from the original due
date (April 1° until paid. A reasonable late fee in an amount to be determined by the Board
may also be charged to the Owner of the property for which the annual maintenance
assessment becomes delinguent.

3. Payments. The Association may alow Owners to pay annual mainfenance
assessments which have not become delinquent over time, so long as the payment plan is
approved and the Owner signs the Association’s payment agreement. Payments must be made
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at least on a monthly basis. A fee of $5.00 will be charged for receiving and processing each
payment.

4. Application of Payments. A payment received from an Owner shall be applied in
the following order of priority:

a. any delinquent assessment (annual assessment or special assessment);
b. any current assessment (annual assessment or special assessment);

c. any attorney’s fees or third party collection costs incurred by the Association
solely with assessments or any other charges that could provide the basis for
foreclosure (i.e., charges secured by the Association’s lien);

d. any attorney’s fees incurred by the Association that are not associated with
assessments;

e. any fines assessed by the Association; and

f. any other amounts owed fo the Association.

5. Insufficient Check. If an Owner submits a check in payment of all or some poition
of the Owner's assessment account and the check is returned unpaid due to insufficient funds in
the account, fulure payments of sums owed to the Association must be made by cashier's
check or money order. The sum of $25.00 shall be charged to an Owner for a check returned
due to insufficient funds.

6. Notices. If an account becomes delinquent, a collection letter will be sent to the
Owner of the property, the cost of which will be added to the Owner’s assessment account. If
an account remains delinguent on or after May 1% of the year in which the annual maintenance
assessment becomes due, a Delinquency Notice shall be sent to the Owner. - The Delinquency
Notice shall be sent to the Owner by certified mail, return receipt requested, and shall:

a. specify each delinguent amount and the total amount of the payment required
to make the account current;

b. advise the Owner of the availability of a payment plan in accordance with the
Association’s recorded Payment Plan Policy;

c. provide a period of at least thirty (30) days to cure the delinquency before
further collection action is taken; and

d. advise the Owner that if, after the thirty (30) day period has expired, the
Owner has not entered into a payment plan and account remains delinguent,
the account will be referred to the Association’s attorney and any fees and
costs thereafter incurred by the Association will be added fo the Owner's
account in accordance with the Declaration of Covenants, Conditions and
Restrictions.

7. Suspension of Privileges. If an Owner's assessment account becomes delinguent,
the Association may also suspend the Owner’s right to use the recreational facilities of the
Association after giving written notice to the Owner in accordance with Section 209.006 of the
Texas Property Code. The suspension of an Owner’s right to use the recreational facilities of
the Association shall be in addition to, not in lieu of, all other remedies available to the
Association for nen-payment of assessments.

3. Attorney Action. If, after a Delinquency Notice is sent to an Owner, the Owner
fails fo respond to request a payment plan or pay the amount required to make the account
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current within thirty (30) days, the account will be referred to the Association's attorney for
collection. The Association’s attorney will forward a thirty (30) day demand for payment to the
Owner, which demand shall also advise the Owner that the failure to pay the amount due may
result in further legal action, including foreclosure of the Association’s lien. Provided that,
action to foreclose the Association’s lien shall not be commenced unless authorized by the
Board of Directors of the Assaciation.

9. Payment Plan. Any payment plan enfered into by and between the Asscciation
and an Owner after an account becomes delinquent shall be in accordance with the
Association’s recorded Payment Plan Policy.

| hereby certify that | am the duly elected, qualified and acting President of the Association
and that the foregoing Billing and Collection Policy was approved by a majority vote of the Board
of Directors as set forth above and now appears in the books and records of the Association, to be
effective upon recording in the Official Puhlic Records of Real Property of Harris County, Texas.

TO CERTIFY which witness my hand thisthe 2 day of _sAras , 2012,

THE RESERVE AT KINGS POINT COMMUNITY
ASSOCIATION

By {)xyf/,{,/,é .77%’(/7 fre /K

{@epwazzereilé',//ff’resid"ent

THE STATE OF TEXAS §

§

COUNTY OF HARRIS §
BEFORE ME, the undersigned notary public, on thisui_ day of élg V4 4’}5 , 2012
personally appeared Joseph Mazzerella, President of The Reserve at Kingé Point Community
Association, known to me to be the person whose name is subscribed to the feregoing

instrument, and acknowledged to me that he executed the same for the purpose and in the
capacity therein expressed.

({)’J//() PN ‘ﬂﬁ//g/\ L/ 57}/{. /ru,-?r,/(‘_-/

(' Notary Public in and for the State of Texas

Return to:
Butler | Hailey ?ffgyffﬁwyxﬁffxaﬂfffffffa’q

8901 Gaylord, Suite 100 ETHEL F MCCORMICKS
Houston, Texas 77024 &\ NGTARY PUBLIC, STATE OF TEXAS Q
MY COLIMISSION EXPIRES

N
36
N SEP. 16, 2012

é,ﬁ./. P ﬂﬁﬁgﬁ/ﬁ/’fffffffffffffc’?’b
RECORDER'S NEMORANDUM:

At the fime of recordation, this Instrument was
founid {o be inadequate for the best phatographlc
reproduction becauso of illegibility, carbon or
photo copy, discolorad papse, ote. All blockouts,
addliions and changes were present at tha tima
the instrument was filad and recorded,

At

210098
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